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1. Summary 
This First Aid policy sets out how East Sussex School of Circus Arts complies with the 
requirements of relevant health and safety legislation and guidance. The key elements are 
the need for specific first aid needs assessments to determine the level of first aid provision 
required; the nomination of suitably qualified first aiders; provision of first aid equipment; and 
incident reporting. 

2. What is the policy for? 
This policy covers all staff and volunteers. While The Health and Safety (First-Aid) 
Regulations 1981 do not require employers to provide first aid for members of the public, the 
Health and Safety Executive strongly recommends that employers include the public in their 
first-aid needs assessment and make provision for them. This policy, therefore, extends to 
the people we work with and any others affected by our activities and undertakings. 

3. Policy Statement 
East Sussex School of Circus Arts recognises its responsibility for ensuring, so far as is 
reasonably practicable, the health, safety and welfare of our employees, volunteers and all 
others who may be affected by our work. In accordance with the Health & Safety (First Aid) 
Regulations 1981, East Sussex School of Circus Arts will provide adequate and appropriate 
equipment, facilities and personnel to ensure that if anyone is injured or taken ill during the 
course of our work they will receive immediate attention. 

4. Definitions 

5. Policy requirements 

5.1.Needs assessment 

An assessment of the first aid needs at each service must be undertaken. The assessment 
must consider: 
• workplace hazards and risks; 

• number of staff, volunteers and service users; 

Service Manager Manager with responsibility for management of a service and the 

staff working within it, regardless of service type.

Service User Any person receiving a service from East Sussex School of Circus 
Arts regardless of service 
type.



• the history of accidents; 

• the needs of travelling and lone workers; 
• the remoteness of the service from emergency medical services; 
• employees working on shared or multi-occupied sites; 

• annual leave and other absences of first-aiders and appointed persons; 
• first-aid provision for non-employees eg. service users 

Where first aid provision is provided by a host organisation or a venue, this may be 
considered sufficient to cover East Sussex School of Circus Arts staff and volunteers but 
these arrangements must be agreed and not assumed. First aid needs for work away from 
these venues must also be considered ie. travel to and from venues, lone working and 
activities taking place away from usual base. 

Further advice on carrying out a First Aid Needs Assessment can be provided by contacting 
the East Sussex School of Circus Arts Health & Safety Team. 

5.2.First aiders and appointed persons 

The first aid needs assessment will identify the level of first aid provision likely to be 
required. Sufficient trained staff must be available to cover absences such as annual leave. 
In low risk, office environments, it would be sufficient for first aiders to hold the one day 
Emergency First Aid at Work qualification (EFAW). Where the needs assessment identifies 
more significant risks of injury,a First Aid at Work qualification (FAW) would be required. 
Before taking up first aid duties, a first aider must hold a valid certificate of competence. 

The role of an appointed person is to look after the first-aid kit and call the emergency 
services when required when a first aider is not available. They are not to be used to cover 
foreseeable absences of first aiders, such as annual leave. 

There are no specified ratios of qualified first aiders to staff and service users. The needs 
assessment must be used to identify the requirements. 

5.3.Specialist First Aid competence 

Services that deliver outdoor activities or sports must consider the level of competence 
required for first aiders. An accredited Sports First Aid or Activity First Aid course may be 
most relevant. 



First Aiders who would be required to provide first aid to children under 5 must undertake 
Paediatric First Aid, unless there is sufficient specialist first aid available on site by 
agreement with another organisation. 

5.4.Accessing training 

Service Managers are responsible for arranging and meeting the costs for training through 
service budgets. It can be cost effective to share an in-house course with other East 
Sussex School of Circus Arts services. Further information on arranging training can be 
found on Connected. 

5.5.Employee Information 

All employees, volunteers and visitors (including service users), must be provided with 
information on: 
• the names and locations of first aiders 
• the location of first aid equipment and facilities 

• how to report an accident and/or injury 

Information must be provided during induction and on displayed notices. 

5.6.First Aid Kits 

East Sussex School of Circus Arts services must determine the level of first aid provision 
required through the needs assessment and refer to the list of British Standard First Aid Kit 
contents as a guide to the necessary contents for kits held at services. (Available on 
Connected.) 

Lone workers must carry personal first aid kits in their cars. These do not need to be ready- 
made kits and can be made up of the recommended contents purchased as individual items 
and kept in a suitable container such as a plastic box or food bag with a label. Suitable first 
aid kits must be available when travelling with service users. 

The contents of first-aid kits should be examined frequently and restocked soon after use. 
Care should be taken to dispose of items safely once they reach their expiry date. 

First aid at work does not include giving tablets or medicines to treat illness. The only 
exception to this is where aspirin is used when giving first aid to a casualty with a suspected 
heart attack in accordance with currently accepted first-aid practice. Tablets and medicines 
must not be kept in the first-aid container. 



5.7.First aid records 

All incidents resulting in injury requiring first aid must be reported in accordance with the 
East Sussex School of Circus Arts Incident & Near Miss Reporting Policy. 

Service managers must review incident reports at least once a year as part of the review of 
the First Aid needs assessment. These records must be used to identify any trends and 
appropriate action taken eg amend contents of first aid box to reflect provision used, 
increase numbers of first aiders or levels of training. 

Some commissioners require other records of injuries and first aid are kept and supplied. 
Advice must be sought from the H&S Team on reporting where duplicate records are 
requested to ensure sufficient information is held by East Sussex School of Circus Arts to 
effectively meet legal and policy requirements and assess risk. 

6. Related policies 
• Incident, Near Miss Reporting Policy 
• Risk Assessment & Management Policy 



Annex 1: Equality Impact Assessment 
East Sussex School of Circus Arts is committed to always: avoiding the potential for 
unlawful discrimination, harassment and victimisation; advancing equality of opportunity 
between people who share a protected characteristic and those who do not; and, foster 
good relations between people who share a protected characteristic and those who do not. 

An Equality Impact Assessment (EIA) is a tool for identifying whether or 
not strategies, projects, services, guidance, practices or policies have an 
adverse or positive impact on a particular group of people or equality 
group. While currently only public bodies are legally required to complete 
EIA’s,  East Sussex School of Circus Arts has adopted the process in line 
with its commitment to continually improve our equality performance. 

1. Summary 
This EIA is for: First Aid Policy

EIA completed by: Renato, Head of Health & Safety

Date of assessment: January 2021

Assessment approved by: N/A

Objectives and intended outcomes

This EIA has been completed in order to ensure that the implications and 

potential impact, positive and negative, of the East Sussex School of 

Circus Arts First Aid policy for all staff have been fully considered and 

addressed, whether or not the staff members share a protected 

characteristic.



2. Potential Impacts, positive and negative 
Equality Area Positiv

e
Neutra
l

Negativ
e

Summary

Age The policy apples equally 

to all members of staff 

regardless of age. It’s not 

considered that the policy 

includes any guidance or 

rules that may impact 

either positively or 

negatively on any 

member of staff because 

of their age.

Disability The policy apples equally 

to all members of staff 

regardless of health/

disability. It’s not 

considered that the 

policy includes any 

guidance or rules that 

may impact either 

positively or negatively on 

any member of staff 

because of their 

disability.

Pregnancy & 

Maternity/

paternity

It’s not considered that the 

policy positive or 

negatively impacts on 

pregnant women or on 

staff on maternity or 

paternity leave,.
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!

!

!

!

!

!

!

!



Race (incl. origin, 

colour and 

nationality)

The policy apples equally 

to all members of staff 

regardless of their race, 

origin, colour or nationality. 

It’s not considered that the 

policy includes any 

guidance or rules that may 

impact either positively or 

negatively in these 

respects.

! !!



3. Negative impacts and mitigations 

Gender and 

Gender Re-

assignment

The policy apples equally 

to all members of staff 

regardless of their gender 

at any given time. It’s not 

considered that the policy 

includes any guidance or 

rules that may impact 

either positively or 

negatively on any member 

of staff because of gender.

Sexual Orientation The policy apples equally 

to all members of staff 

regardless of their sexual 

orientation. It’s not 

considered that the 

policy includes any 

guidance or rules that 

may impact either 

positively or negatively on 

any member of staff 

because their sexual 

orientation.
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!

!

!
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Negative Impact Mitigation Owner


